Correct the recorded agreement
Use this when a message adds terms you did not agree to. Check the original exchange first. If an agreement may already bind you, get advice about its effect.
Replace every bracketed field. Keep only statements you can support. Use this only when contact is permitted and ordinary correspondence is appropriate. It does not replace a required court form or extend a deadline.
Your letter
[Date]
Dear [name],
Re: [matter or reference]
My [email or message] of [date] agreed to [state the precise agreement]. It did not agree to [state the additional term now being asserted].
Please correct your record.
Kind regards
[Your name]
Self Rep Ready  |  selfrepready.com/tools




